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HNPABWIA :
BHYTPEHHEI'O TPYAOBOI'O PACHOPSAIKA
000 CK «PATHHK»

Hacrosimue IlpaBuna ompenensror BHYTpeHHME TpymoBoit pacmopsnok B OO0 CK
«PATHHK", nopsanok npueMa Ha paboTy ¥ yBONbHEHHS pabOTHHUKOB, OCHOBHbIE 00S3aHHOCTH
pabOTHMKOB ¥ aIMUHHCTPAllUM, PEXUM pabodyero BPEMEHH, a TaKoKe Mepbl MOOUIPEHHS |
OTBETCTBEHHOCTh 3@ HAPYyIIEHHUE TPYAOBOH AUCLIAIIIINHBIL.

1. Ilpuem Ha paGoty

1.1. TTpuem Ha paboty B OO0 CK «PATHHK" npou3BOAUTCS Ha OCHOBAHHH 3aKJIFOYEHHOIO
TPYIOBOTO IOrOBOPA.

1.2. Ilpu npueme Ha paboty B OOO CK «PATHUK" agmunucTpanus o0si3aHa nmorpeboBarh
OT MOCTYMAOLIETO!

- IPEAbABIICHUS 1aCHOPTa, yAOCTOBEPSIOLIETO JINIHOCTH;,

- IPEJIOCTABIIEHUS TPYAOBOH KHIDKKH, OQOPMIICHHOM B YCTAHOBJIEHHOM IMOPSIKE,

- CTPaxoBOr0 CBHIETENHCTBA 'OCYJAPCTBEHHOI'O IIEHCHOHHOTO CTPAXOBAHUS,

- IOKyMEHTOB BOMHCKOIO Y4Y€Ta - AJisl BOGHHOOOSM3aHHBIX U JIMIL, NOUIS)KAIIUX MPHU3bIBY HA
BOCHHYIO CITyXO0Y;

- JWIUIOMa WIM HMHOTO JOKYMEHTa O TIOJYy4eHHOM 00pa3oBaHWHM WK JOKYMEHTa,
MOATBEPXKAAIOLIETO CMELHATBHOCTD WM KBATH(PUKAIHIO.

IIpuiem Ha paboty 6€3 yka3aHHBIX IOKYMEHTOB HE MPOU3BOIUTCS.

Ilpuem Ha paboty odopmiusercss MpukazoM (PacHopsHKEHHEM) aIMHHUCTPALUAK, U3IaHHBIM
Ha OCHOBAHMM 3aK/IFOYEHHOTO TPYIOBOTO IOTOBOpa, KOTOpBIH 00BABISETCS PabOTHHUKY IMOX
PacCIKCKy B TPEXIHEBHBIH CPOK CO JHS MOANMCAHUS TPYIOBOTO JOrOBOpA.

Ilpup npueme Ha pabory paboTHMKY MOXeT ObITh YCTAaHOBJICHO HCHBITAHHE
NIPOAOJDKUTENBHOCTEIO HE OoJiee 3 MecsIes.

1.3. Ilpu noctynneHun paboTHHKA Ha pabOTy WM NEPEBOJE €0 B YCTAHOBICHHOM MOPSIIKE
Ha JIPyTryio paboTy AQMUHHCTpaLus 00s3aHa:

- O3HAaKOMHTh pabOTHHKA C TMOpPY4YEHHOH paboToH, yCIOBHSAMH M OIUIATOH Tpyna,
Pa3bACHUTH pabOTHHKY ero npasa U 0053aHHOCTH;




- O3HAKOMUTH C IPaBUJIaMHU BHYTPEHHETO TPYAOBOTO PACHOPSIIKa,

- MPOBECTH MHCTPYKTaX IO TEXHHUKE OE30MacCHOCTH, IPOU3BOJCTBEHHOW CaHUTAPHH,
MPOTUBOMOXKAPHON OXpaHe W JAPYTUM TpPaBUIAM OXPAHBI TPYyJa, Pa3bICHUTH OOS3aHHOCTH IO
COXpPAaHEHMIO  CBEJEHHUH, COCTABISAIOIIMX KOMMEPUECKYI0 WM  CIyXeOHyl0  TaiiHy,
OTBETCTBEHHOCTb 34 €€ pa3IJIallieHHE.

1.4. Tlpekpamienue TpyAOBOTO JOTOBOpAa MPOU3BOJIUTCS TOJIBKO IO OCHOBAHHSIM,
MPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHOAATENBCTBOM PO.

PaboTHHK u©MeeT mNpaBO pacCTOPrHYTh TPYIOBOM JOrOBOp, MpEAyNpenuB 00 3STOM
aJIMUHUCTpAIMIO B THCbMEHHOW (opme 3a nBe Henenu. Ilo nMcTeueHMM yKa3aHHOTO CpoOKa
npenynpexaeHus o0 yBOJbHEHHH paOOTHUK BIIpaBe MPEKpaTuTh paboTy, a aJMUHUCTpaLus
o0s13aHa BBIZATH €My TPYIOBYIO KHIDKKY C BHECEHHOM B HEE 3allMChI0 00 YBOJBHEHMH, APYrHe
JIOKYMEHTBI, CBSI3aHHbIE ¢ pabOTOM, MO MUCHMEHHOMY 3asBIIEHHIO PAaOOTHHKA U MPOU3BECTH C
HUM OKOHYAaTeNbHBIA pacueT. IIpekpaiieHne TpyJoBOro A0roBopa oQpopmisieTcs MpUKa3oM IO
NPEANPHUSTHIO.

[lo cormamenuto Mexay paOOTHUKOM M aJIMUHHUCTpaLMed TPYIOBOM JOTOBOP MOXKET OBITh
PacTOPTHYT U IO UCTEUECHUSI CPOKa MPeAYNPeKIeHHUS 00 YBOJIbHEHUU.

3anucu B TPYAOBYIO KHUXKKY O MPUYMHAX MPEKpalIeHUsi TPYIAOBOTO JIOrOBOpa JIOJKHBI
MIPOU3BOJUTHCSI B TOUHOM COOTBETCTBHM C GopmynupoBkamu TpynoBoro koaekca PO wmm
UHOTO (peiepabHOTO 3aKOHA M CO CCBUIKOM Ha COOTBETCTBYIOILIUE CTAaThIO, IMYHKT TpynoBOro
kojiekca P® nnu nHoro denepaibHOTO 3aKOHA.

JlHEeM yBOJIBHEHHUS CUYMTACTCS TIOCTEAHUNA IEHb PaOOTHI.

2. OcHOBHBIE 00513aHHOCTH PaOOTHUKOB

2.1. Pa6oranku OO0 CK «PATHUK" noimoxHbL:

- J0OpPOCOBECTHO BBINOJHATH CBOM TPYAOBBIE OOS3aHHOCTH, COONIOJATh TPYAOBYIO
JTUCLUIUIMHY, CBOEBPEMEHHO M TOYHO MCIOJHATh PACHOPSDKEHHMsS aJMHHHUCTPALUU U
HETOCPEACTBEHHOTO PYKOBOAUTEIS, UCIIOIB30BaTh Bce pabouee BpeMs s IPOU3BOIUTEILHOTO
TPyZAa, BO3AEP)KMUBATbCS OT JEMCTBUH, MEIIAIOIIMX JAPYIrMM paOOTHHKAM BBINOJHSATH HX
TPYZOBBIE 00513aHHOCTH;

- KAYECTBEHHO U B CPOK BBINOIHATh IPOU3BOJCTBEHHBIE 3aJJaHUS U IIOPYYEHUS;

- co0iroaTe TpeOOBaHUS IO OXpaHE TPyJAa, TEXHUKE OE30MaCHOCTH, MPOU3BOIACTBEHHOM
CaHMTapUHU, TUTHEHE TPYAA U IPOTUBOMNOXKAPHON OXPaHE;

- coJepxaThb CBOe pabodee MecTo, O0OpyIOBaHWUE W MPHUCIOCOOICHUS W TIepenaBaTrh
CMEHAIOLEMY pPaOOTHUKY B MOPAIKE, YUCTOTE M HCIPABHOM COCTOSIHMHU, a TAKXKe COOIOAATH
YHCTOTY B OTJENE W HAa TEPPUTOPUU TNPEANPHATHS; COONIONATh YCTAHOBICHHBIH IOPAIOK
XpaHEHMs MaTepUAIIbHBIX LIEHHOCTEH U TOKYyMEHTOB;

- OepeXHO OTHOCUTBCS K UMYIIECTBY paboToAaTENs U APYTUX paOOTHHUKOB;

- HE pasMamarbk OXPaHAEMYI0 3aKOHOM TailHy (TOCyIapCTBEHHYIO, KOMMEPUYECKYIO,
CIIy’)KeOHYIO ¥ MHYIO), CTaBIIYyI0 U3BECTHOM PaOOTHHUKY B CBS3M C HCIOJHEHHEM UM TPYIOBBIX
00s13aHHOCTEH.

2.2. Kpyr oO0s3aHHOCTEH, KOTOpBIE BBINOJHAET PAaOOTHUK IO CBOEH CHEUHATbHOCTH,
KBAJTM(PHUKALMHU, TOJKHOCTH, ONIPEEIIAETCS TPYAOBBIM JOTOBOPOM, AOJPKHOCTHOW MHCTPYKLIUEH.

3. OcHOBHBIE 00513aHHOCTH aJIMUHUCTPAITIHI

3.1. AnmMunHuCTpanus o0s3aHa:

- OO0 IaTh TPYAOBOE 3aKOHOAATEIHCTRO;

- IPEOCTaBUTh PaOOTHUKY paboTy, 00YCIIOBIEHHYIO TPYIOBBIM JI0TOBOPOM;

- obecneunTh 0O€30MACHOCTh TPyJda W YCIOBHUA, OTBEYArONIME TPeOOBaHMSIM OXpaHbl U
TUTHUEHBI TPY/a;

- obecneunTh paboOTHUKA 00OpPYAOBaHHEM, HHCTPYMEHTAMH, TEXHUYECKON JOKyMEHTAIueH
Y MHBIMU CPEJICTBAMH, HEOOXOIUMBIMH JIJISI HCTIOJIHEHUS UM TPYIOBBIX 00S3aHHOCTEH;
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- BBIIJIAYMBATh B TOJHOM pa3Mepe MPUUYUTAIONIYIoCcSs PaOOTHUKY 3apa0OTHYIO IUIaTy B
CPOKH, YCTAHOBJICHHbBIE TPYAOBBIM 3aKOHOAATEIHCTBOM, KOJUIEKTUBHBIM JJOTOBOPOM, MTpaBUIIaMU
BHYTPEHHETO TPYIOBOI'O paclopsiaka, TPyJOBBEIMUA JOTOBOPaMHU;

- CcmocoOCTBOBaTh  pabOOTHMKaM B  TOBBIIICHUM WMH  CBOCH  KBamu(HKaIWH,
COBCPHICHCTBOBAHU N HpO(bGCCI/IOHa.HBHBIX HaBBbIKOB.

3.2. AIMUHHCTpAls  CTPEMUTCS K CO3JIaHMIO0  BBICOKONPO(ECCHOHATBHOTO
paboToCocOOHOr0 KOJUIEKTHBA, PA3BUTHIO KOPIOPATUBHBIX OTHOIICHUH BHYTPH NpPEANPUATHS,
MOBBIIICHUIO 3aMHTEPECOBAHHOCTU CPeIM paOOTHUKOB B Pa3BUTUH U YKPETIJICHUH AEATEIbHOCTU
HpEaIPUATHL.

4. Pabouee BpeMsi U BpeMsl OT/AbIXa

4.1. B cooTBeTCTBMM C JEHUCTBYIOIIMM 3aKOHOJATEJIbCTBOM Ha MNPEANPUATHH
yCTaHaBJIMBACTCS MATHAHEBHas pabouas HEAeNs C ABYMS BBIXOJHBIMHU JHAMHU (ONPEACISIOTCS
pabounm rpadukom). [IpomomkurensHOCTS pabodero BpeMeHu cocTaBisieT 40 4acoB B HENEITIO.

I'paduk paboThl, ompeAessIOmUN Ha4yaao eKEIHEBHOM paloThl, BpeMs 00eIeHHOTro
nepepbiBa M OKOHYAaHME DPAOOYero [Hs, yCTAHABJIMBACTCS s PAOOTHUKOB MPEANPHUATHS C
Y4€TOM NPOU3BOICTBEHHOM I€ATENBHOCTH, YTBEPKIAETCS aJMUHUCTPALIUEN.

[TponomxuTenbHOCTs paboydero AHA WIM CMEHBI, HENOCPEACTBEHHO NPEIIECTBYIOIIMX
HepaboueMy Mpa3AHUYHOMY JIHIO, YMEHBIIAETCS Ha OJMH Yac.

4.2. PaboTa Ha NpeANpUATUN OCYILECTBIIACTCS TAKXKE B IPa3JHUYHbIC THH, YCTAHOBIICHHbIE
TPYZOBBIM 3aKOHO/ATEIbCTBOM.

Ilpyu coBmageHMu BBIXOJHOIO M MPa3AHUYHOIO JIHEH MEpPEeHOC BBIXOJAHOTO JIHS
OCYILIECTBIISIETCS] B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATEIHCTBOM.

4.3. OuepegHOCTh MPEAOCTABICHUS OTITYCKOB YCTAHABIMBACTCS AJIMUHUCTPALIMEN C YUETOM
IPOM3BOJICTBEHHOI HEOOXOAMMOCTH U MOXKETaHUH paOOTHHUKOB.

[TpooIKUTENBHOCTD €KETOITHOTO OIJIAYMBAEMOI0 OTITYCKA Ul BCeX paOOTHUKOB COTJIACHO
JEICTBYIOIIEMY 3aKOHOJATENbCTBY YCTaHaBIMBaeTCcd He MeHee 28 kaneHaapHbIx nHeil. Ilo
COIVIACOBAHUIO € AIMMHHUCTpALUed paOOTHUKY MOKET ObITh NPENOCTABICH IOMOJIHUTEIIBbHBINA
OTITyCK 0€3 COXpaHeHUs 3apabOTHOM IIATHL.

5. Ioompenus

5.1. 3a  oOpa3moBoe  BBHINOJIHEHHWE  TPYAOBBIX  OOS3aHHOCTEH,  IMOBBIIICHUE
IPOM3BOJUTENBHOCTH TPYAa, YIy4lIeHHE KadecTBa MPONYKIHUH, MPOJOKUTEIbHYI0 H
0e3ynpeyHyio padoTy M Jpyrue yCrexu B TPyAe MPUMEHSIOTCS CIEAYIOIIUE Mephl MOOIMIPEHUS
pabOTHHUKOB:

- 00BsIBIIEHUE 0J1ar0JapHOCTH;

- BbIJ1a4a [IPEMUH;

- Harpa)<JICHUE LIEHHBIM [10/1apKOM;

[Toompennss OOBSBIAIOTCS NPUKA30M, JOBOAATCS JIO CBEICHMS BCEro KOJUIEKTHBA U
3aHOCSTCS B TPYJOBYIO KHM)KKY paOOTHHKA.

6. OTBETCTBEHHOCTb 32 HAPYIIEHNUE TPYAOBON AUCUUTUIMHBI

6.1. Hapymenue TpyqoBoH AUCUMIUIMHBL, T.€. HEUCIOJIHEHME WM HEHaJJIeXkallee
UCIIOJIHEHUE 10 BUHE pabOTHHMKA BO3JIO)KEHHBIX Ha HEro TPYJOBBIX OOS3aHHOCTEH, BiEYeT 3a
co0Oi TpHUMEHEHHE Mep AMCUUIUIMHAPHOTO WM OOLIECTBEHHOIO BO3ACWUCTBUS, a TaKxkKe
IPUMEHEHHUE UHBIX Mep, IPEAYCMOTPEHHBIX JEHCTBYIOINM 3aKOHOAATEIbCTBOM.

6.2. 3a HapylIeHUE TPYIOBOM TUCHUIUIMHBI AIMUHUCTPALIUs IPUMEHSIET

CJIeAYIOIIMEe AUCUUIUIMHAPHBIE B3bICKaHUS:

- 3aMEUaHue;

- BBITOBOD;

- YBOJIbHEHUE 110 COOTBETCTBYIOIIUM OCHOBAHUSIM.

VYBOJIBPHEHHE B KAyeCTBE JUCIHMIUIMHAPHOIO B3BICKAHUSA MOXET ObITh NPHUMEHEHO 3a
HEOJHOKpPaTHOE HEWCIIOJHEHHEe pabOTHUKOM 0e3  YBKUTENbHBIX NPUYMH  TPYIOBBIX
00s513aHHOCTEH, €ClIM OH UMEEeT TUCIUITIMHAPHOE B3bICKAHUE.



6.3. JlucuuIuiMHapHble B3BICKAHUS TMPUMEHSAIOTCA  PYKOBOJHUTEIEM  MPEANPHSTHS.
AIMUHUCTpaAUsi MMEET MpPaBO BMECTO HAIOXKEHHS AMCLUILIMHAPHOTO B3bICKAHUS IEpeaaTh
BOIIPOC O HAPYIICHUH TPYIOBOW AUCHUIUINHBI HA PACCMOTPEHHE TPYIOBOT'O KOJIJIEKTHBA.

6.4. Jlo HayOXeHUs B3BICKAHUS OT HAPYIIUTENS TPYAOBOW AWCITUIUIMHBI JOJKHBI OBITh
3arpeOoBaHbl OOBSCHEHHSI B MHUCbMEHHON (Gopme. B cimyyae oTkaza paboTHHMKA JaTh yKa3aHHOE
00BSICHEHUE COCTABIISIETCA COOTBETCTBYIOIIUM aKT.

OTtka3 paboTHHKA JaTh OOBSICHEHUS HE MOXKET CIYKUTh MPEMATCTBHEM JJISi NPUMEHEHUS
B3BICKAHHUS.

JucuurumHapHOe B3BICKAHWE NPUMEHSIeTCs HE TI03/Hee OJHOro Mecsia co JHS
0OHapy>XeHHS TIPOCTYIKA, HE CUUTAst BpEMEHU 00JIe3HU paOOTHHKA, TPEOBIBAHMS €r0 B OTITYCKE,
a TaKk)Ke BpEMEHH, HE0OXOIMMOT0 Ha YUeT MHEHUS MPEICTaBUTEIBHOIO OpraHa pabOTHUKOB.

JucuunimHapHoe B3bICKaHUE HE MOXET ObITh IPUMEHEHO MO3HEE IECTH MECSIEB CO JHS
COBEpPILEHHS TMPOCTYIKA, a MO pe3yiabTaTaM PEBU3MHU, MPOBEPKU (UHAHCOBO-XO3SHCTBEHHOM
NESTENIbHOCTH WM ayIUTOPCKOW MPOBEPKU - MO3JHEE JBYX JIET CO JIHSA €ro coBepiueHus. B
yKa3aHHBIE CPOKH HE BKJIIOUACTCS BPEMsI TPOU3BO/ICTBA 110 YTOJIOBHOMY JIEITY.

3a KaxAbld JUCHUIUIMHAPHBIA MPOCTYMOK MOXET OBbITh MPUMEHEHO TOJIBKO OJIHO
JUCHUTUTMHAPHOE B3BICKAHHE.

6.5. Ilpuka3 (pacnopspkeHue) padboTomareass 0 TPUMEHEHUN JUCIUTIIMHAPHOTO B3BICKAHUS
00BsIBIIACTCST paOOTHUKY TOJ] PAaCIMCKY B TEUCHHE TpeX pabouux IHEH co IHS ero minaHus. B
ciaydae OTKa3a paOOTHHWKA TOMANMCATh YyKa3aHHBIA MpUKa3 (pacropspKEHUE) COCTaBIISETCS
COOTBETCTBYIOIIUM aKT.

6.6. Ecnu B TeueHue roa co JHS NPUMEHEHHUS AUCUUIUIMHAPHOTO B3BICKAHUS PAOOTHUK HE
OyZeT MoABEpPrHYT HOBOMY IUCIMILIMHAPHOMY B3BICKAHHIO, TO OH CUMTAETCS HE HMMEIOLINM
JUCIUIUIMHAPHOTO B3bICKaHMs. B TeueHue cpoka AeMCTBUS AUCUUIIIMHAPHOTO B3BICKAHUS MEPHI
MOOILPEHNUs, YKa3aHHbIe B HacTosnmx [IpaBuiax, kK pabOTHUKY HE IPUMEHSFOTCA.

Paboromarens n0 MCTeueHUs roja co JHA NPUMEHEHUS AUCUUIUIMHAPHOTO B3BICKAHUSA
UMEET IPaBO CHATH €ro ¢ pabOTHHKA MO0 COOCTBEHHON MHUIIMATHUBE, IPOChOE caMoro pabOTHHKA,
XOJIaTaliCTBY €ro HEMOCPEACTBEHHOIO pPYKOBOAMTENS WM MPEICTaBUTENBHOIO OpraHa
pabOTHUKOB.

6.7. C mpaBWIaMy BHYTPEHHETO pacrhopsiika JOHKHBI ObITh 03HAKOMJIEHBI BCEe PaOOTHUKHU
npeanpustus. PaboTHuku 00s3aHBI B CBOEH MOBCEIHEBHOW paboTe coOII0AaTh MOPSIOK,
YCTaHOBJICHHBIN MPAaBHIIAMHU.
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