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1. OO0umme mostoxkeHust

1.1. Hacrosimee [lomoskeHne o mopsake pa3paOOTKH M TMPHUHATHS JIOKATHHBIX HOPMATHBHBIX
akToB (nanee — [lomoxkeHue) onpenenseT OCHOBHBIE TPEOOBaHU K POLeype pa3paboTKH MPOESKTOB
JIOKaJbHBIX HOPMATUBHBIX aKTOB A0HKHOCTHBRIMU JuiamMmu OO0 CtpenkoBoro kiyba «PaTHuk» (manee
CK «Patnuk», CK, YupexaeHue), NopsaKy UX NPUHSTHS, BHECEHUS B HUX JOTOJHEHUN U U3MEHEHUH,
a TaK)ke OCHOBHBIE TPEOOBAHHUSA K COIEPKAHUIO JIOKATbHBIX HOPMATUBHBIX aKTOB.

1.2. Tlox "nokanbHBIMM HOPMATUBHBIMU akTamMu'" B cMbIciie Hacrosulero IlonoxeHus moHUMaroTCs
paszpabarbiBaeMble U TPUHUMaeMble aJIMHUHUCTpAllMEW, OpraHaMu yIOpaBJIEHUS JIOKAJIbHbBIE
HOpPMaTUBHBIE aKThl, onpeensdomue npaBosoii craryc CK, npaBa u 00s13aHHOCTH TOJKHOCTHBIX JIMII,
pabOTHUKOB 1 00YUaIOIIUXCSI, a PABHO WHBIC MPUPABHEHHBIC K HUM aKThl, yCTaHABIMBAIOIINE HOPMBI
(mpaBwia) oOmero xapakTepa, MpeJHA3HAUYCHHBIC IS  PErYJIUPOBAHHUS  YNPaBICHYECKOH,
o0pa3zoBaTeNnbHON, (UHAHCOBO-3KOHOMUYECKOH, aIMHHHUCTPATUBHO-XO3SHCTBEHHOM U KaapOBOM
nearenpbHocTd CK «PaTHHKY.
1.3. Ha ocnoBe Hacrosimero Ilonmoxxenus pa3zpaOaThIBAlOTCS M MPUHUMAIOTCS CIEAYIOLINE TPYIIIBI
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB!
1.3.1. JlokanpHbIE aKTHl, PETIAMEHTHUPYIOIINE aJIMUHUCTPATUBHYIO H (DMHAHCOBO-XO3SIIICTBEHHYIO
JesITeNIbHOCTD, IPUHUMAIOTCS Ha 0011eM coopanuu koiektuBa CK , yTBepxaaroTcst TUpeKTOPOM.
1.3.2. JlokanbHBIE aKThl, PETIAMEHTHPYIOLINE BOMPOCH OpraHU3alu 00pa30BaTENLHOrO Ipolecca,
npuHUMaroTcs Ha [legarornyeckom coBeTe, yTBEPKIAIOTCS TUPEKTOPOM.
1.3.3. JlokanpHbIE aKThl, PETJIAMEHTHUPYIOIINE OTHOIICHUS MEXKIY YYaCTHHKAMHU 00pa3oBaTEIbHBIX
oTHomIeHHH (paboTomaresst, 00yJaroIuXCsl, MeIarori4ecKux paOOTHUKOB) M OPraHU3aIUI0 yIeOHO-
METOAMYECKON PabOTHI, COTTIACYIOTCS C MEAArOTHYECKUM COBETOM, YTBEPKAAIOTCS TUPEKTOPOM.
1.3.4. JlokanpHbIE aKThl, 0OECIICUYNBAIOIINE MPABUILHOE BEICHUE IEIOMPOU3BOJICTBA Y UPESKICHMUS,
paspabaTbIBaeT JMIIO, OTBETCTBEHHOE 3a BEACHUE KaapoBOW pabOTBl CaMOCTOATENBHO, JIMOO ¢
y4acTUEeM MPUBJICYCHHBIX CIIELUATNCTOB U YTBEPKIAIOTCS AUPEKTOPOM.
1.3.5. JlokanpHbIC aKTBl OpraHU3AIMOHHO-PACTIOPSIUTEIILHOTO XapakTepa (MPUKa3bl, PacIOpsKEHUS,
YBEAOMJICHUSI U Jp.), HPOEKThl pa3paldaThIBAIOTCSI OTBETCTBEHHBIMHU JIMIAMH, YTBEPXKAAIOTCS
TUPEKTOPOM.
1.4 IlpegycmoTpeHHbli HacTosuuM llonokeHneM nepedyeHb JOKAIbHBIX HOPMATUBHBIX aKTOB HE
SIBIIICTCS. MCYEPIBIBAIOIINM, B 3aBHCHUMOCTH OT KOHKPETHBIX YCIOBHH [EATETHbHOCTH MM MOTYT
MPUHUMATHCS WHBIE JTOKAJIbHBIE aKThI.
1.5. Hacrosiiee [lonoskeHue npuHUMaeTcst Ha 00I1IEeM COOpaHUH KOJUIEKTHBA, KOTOPBIM MMOJIHOMOYEH
BHOCUTh B HEro jaomnoiHeHuss W wusMmeHeHus. Hacrosmiee IlonoxkeHue yTBepxaaeTcs NpPUKa30M
TUPEKTOPA.

2. Tlopsiaok pa3padoTKH M COIJIACOBAHMA JIOKAJbHBIX HOPMATHBHBIX AKTOB

3.1. PazpaboTka JOKaJIbHBIX HOPMATUBHBIX aKTOB IPOU3BOIUTCS:

3.1.1. TIlepBuyHO: TmoOCHEe BCTYIUIEHUS B CuiIy HacTosmero IlomokeHuss B TOpSIIKE,
MPEYCMOTPEHHOM HACTOSIIIMM DAa3leloM C OCOOEHHOCTSIMHM, YCTAHOBJICHHBIMH pa3ieioM &
«[lepexoaHble MOTOKEHUS».

3.1.2. B cnyuasx, npeaycMOoTpeHHBIX 1.11. 4.2. u 4.4. nHacrosiiero [lonoxeHusl.

3.2. Opranbl, KOMIIETEHTHbIE MPUHUMATh PEUICHHS O pa3pabOTKe U MNPUHATUU JIOKATbHBIX
HOPMATUBHBIX aKTOB:

3.2.1. Jlupekrop;

3.2.2. 3aMecTHTEeNH JUPEKTOpa IO COOTBETCTBYIOIIMM HarpaBiieHUsAM aesteabHocTH CK.

3.2.3. VYkazawnwbie B 1. 3.2.1. m 3.2.2. JOMKHOCTHBIC JHIA, MPUHSBIINE PEIICHUE O
pa3paboTKe JIOKAbHBIX AaKTOB BIPaBe IMOPYYHUTHh IOATOTOBKY TMPOEKTa  COOTBETCTBYIOIIEMY
noimkHocTHOMY JHIly CK «PaTtHuk», 1160 pazpadoTaTth MPOEKT CaMOCTOSITEIIBHO.

3.4.00mwmit opsAOK NEePBUYHON pa3paOOTKH JIOKATBHBIX HOPMATHBHBIX aKTOB IO BCTYIJICHUH B
cuity Hacrosiero [lonoxenus:

3.4.1 JloxkaipHbli HOPMATHBHBI aKT pa3pabaThIBaeTCsi B COOTBETCTBUU C HACTOSLIMM
[TonoxxeHueM, TpeOOBaHUAMHU, MPEABSBIIEMBIMH K TaKUM aKTaM 3aKOHOJATEIbCTBOM, a TaK e
KOHKPETHBIMU HAMpPaBICHUSIMHU JIEATEIHHOCTH U OOS3aHHOCTSIMHU PAOOTHUKOB C YUETOM CIEIU(UKH

CK «PatHuk.



3.4.2 Tlocne corinacoBaHusi MPOEKTOB JIOKAIbHBIX HOPMATUBHBIX AaKTOB, Ha MPEIAMET UX
COOTBETCTBHS 3aKOHOAATENLCTBY PD, HacTosmemy [lonoxkeHnio, WHBIM 00s3aTeIbHBIM HOPMATHUBAM,
a Takke o0beMy 3ama4, mpaB M o0s3zamHoctel, ucxons uz crpykrypsl CK «PaTHHKY, mpoekTs
JIOKQJIbHBIX HOPMATUBHBIX aKTOB MPEJCTABIIAIOTCS Ha YTBEPKACHUE JUPEKTOPY.

4. ITopsinok U3MeHEHHUSI M OTMEHBbI JIOKAJbHBIX HOPMATHBHBIX AKTOB

41 .HOK&JII:HBIG HOpMaTI/IBHI:Ie AKThI MOFyT GBITB N3MCHCHBI U OOITIOJIHCHBI TOJIBKO HpI/IHSITI/IeM
HOBOHM pEeIaKIMK JIOKAIHPHOTO HOPMATHBHOTO aKTa B TOJIHOM OOBEME aKTa - ITyTEM YTBEPXKIACHUS
HOBOTO JIOKQJIbHOTO HOPMATUBHOI'O aKTa.

4.2. JlokanbHble HOpPMATHUBHBIE aKThl MOMJIEKAT M3MEHEHUIO, JOMOJHEHUI0, OTMEHE B
CJ'IG,Z[yIOH_II/IX cnyqaﬂx:

4.2.1. Peopranmsamms CK «PaTHUK».

4.2.2. VU3meHeHne CTPYKTypbl YUpeXICeHHs C HM3MEHCHHEM HAaWMEHOBaHUS JHOO 3agad |
HaHpaBHGHHﬁ ACATCIIBHOCTH .

4.2.3. H3meHeHnue 3akoHonarelbcTBa Poccuiickoit ®enepanuu, BIEKYIIEEe CYIIECTBEHHOE
M3MEHEHHE KBANIH(UKALMOHHBIX TPeOOBAaHUH, MPEAbABIsAEMbIX K padoTHHKaM. [lof cyiiecTBeHHBIM
H3MEHEHHEM B cMbICie HacTosmero I1ookeHus moHuMaeTcst
U3MEHEeHHe TpeOOoBaHM Oe301acHOCTH padoT U YCIIyT;

BBEJICHHE HOBBIX (eepaIbHbIX TOCYIapPCTBEHHBIX CTaHIapPTOB;
U3MEHEHHE HAaMMEHOBAHUS JOJDKHOCTEH U TOJDKHOCTHBIX (DYHKIIHIA;

ANENENRN

00beMa 3HAaHMH, MOJHOMOYMH M OTBETCTBEHHOCTH paboTHHKOB, mpeacrasmsomux CK

«PaTHUK» B OTHOWIEHWSX ¢ TOCYJapCTBEHHBIMM OpPraHaMd ¥ CTOPOHHHMH
OpraHHU3aIUsIMU.
4.4. JlokanpbHbIe HOPMATHUBHBIC AKTHI MOTYT OBITH IOCPOYHO U3MEHEHBI:
4.4.1. B ciiyyae BHECEHHS] U3BMEHEHHI B YUPEIUTEIbHBIE JOKYMEHTHI Y UpeKACHUS.
4.4.2. o pe3ynbraTam aTTecTaluu pabounuX MecCT.
4.5. TlpennokeHre O BHECEHWHM HM3MEHEHHM MOXET HMCXOAWTH OT JII0OOr0 opraHa W JIMIIA,
KOTOpBI coriacHo HacrosimieMmy [lonoKeHHI0 WMeeT MpaBO CTaBUTH BOMPOC O pa3paboTke u
MPUHATHHA COOTBETCTBYIOIIETO JIOKAIBHOIO aKTa JIN0O YyTBEPkKAATh ITOT JOKYMEHT.

4.6. OTMeHa JIOKaJbHOTO aKkTa B CBS3HM C yTpaTod cuibl npomssoautcs mpukasom mo CK
«PaTHUKY.

5. IlopsanoK NPUHATHS, BCTYILUIEHHE B CHJIYy H CPOK
JAeHCTBHS JIOKAJIbHBIX HOPMATUBHBIX AKTOB
5.1. Ilpenycmotrpennbie 1. 1.3. nHacrosimiero IlonokeHusi JOKalbHbIE HOPMATUBHBIE aKThI
IIPUHUMAIOTCSI YIIOJITHOMOUEHHBIM OPTaHOM M YTBEPXAAIOTCS 3aBEAYIOIIMM B TE€UEHMM 3-X JIHEH B
COOTBETCTBHUHU C 3akOHaMH U Y ctaBoM CK «PaTHUKY.
5.2. JlaToll [NpUHATHS JIOKAJIBHOTO HOPMATUBHOIO aKTa CYMTAeTCs JaTa €ro MpUHATUSA
COOTBETCTBYIOIIMM OPTaHOM YIIPABJICHUS, HAHECEHHAs] YTBEPAUBLIMM €r0 JIOJKHOCTHBIM JIUIIOM Ha
rpude yTBepKIeHHs, €CIM HHOE HE IPEYCMOTPEHO CaMUM JIOKAJIbHO HOPMATUBHBIM aKTOM.
5.3. JlokasibHBIC HOPMATHBHBIC AKTHI ICHCTBUTEIbHBI B TeUCHUE S (TIATH) JIET C MOMEHTA UX TIPUHSTHS.
IIo ucTeyeHnH yKa3aHHOIO CPOKa JIOKAJIBHBIA HOPMATHUBHBIA aKT IIOJUIEKAT NIEPECMOTPY Ha MPEAMET
M3MEHEHUs TpeOOBaHUIl NEHCTBYIOIIETO 3aKOHOJATENbCTBA, a PABHO MHBIX YCIOBUH, BIEKYILIUX
M3MEHEHHE, JOMOJIHEHUE MO0 OTMEHY 3aKpEIUICHHBIX B HUX MoyiokeHHi. [Ipu oTcyrcTBUM Takux
YCIIOBUH JIOKAJIbHO HOPMAaTUBHBIE aKThl MOTYT OBITh TOBTOPHO MPUHSTHI B TOM 7K€ PEIaKIIHH.
5.4. O npuUHATBIX aKTax JOJDKHBI OBITh 00s3aTE€IBHO W3BEIICHBI YYaCTHHKH O0O0pa3oBaTEIbLHOTO
mporecca, KOTOPBIX KacaroTCsi HPUHSATHIE HOPMBI (IpaBHJia), MYTEM BBIBEIIMBAHUSA IMYOJIUYHOTO
00BsIBIICHHS (B TOM YHCIIE ¢ pa3MEIeHHEeM Ha OQUITHAILHOM caiite B IHTepHeTe) B S-AHEBHBINA CPOK C
MOMEHTA IPUHATHUS JAHHOT'O aKTa.
6. Iopsaok 03HAKOMJIEHHS C JIOKAJTbHBIMHA HOPMATHUBHBIMH AKTAMH
U UX XpaHeHHe

6.1 Osmakomnenue pabornukop CK «PaTHHK» ¢ NOKalbHBIMM HOPMATUBHBIMHM aKTaMH

IIPOU3BOJUTCS MOCIE UX YTBEPKICHUS.



[TonoxkeHus, HEMOCPEICTBEHHO OTHOCSIIMECS K CIIY)KeOHOM JesTeNbHOCTH PabOTHHKOB U
nomkaocTHbIX i CK «PaTHUK», npebaBiasiorcs uM uist TMYHOTO O3HaKOMIIeHHs. O3HAKOMIICHHE
C BbIIICYKAa3aHHBIMU JIOKAJIbHBIMU aKTaMH COTPYIHUKOB CTPYKTYPHBIX HOJpa3AeiieHUIl BO3Jaraercs
Ha 3aMECTHUTENIEH TUPEKTOPA COOTBETCTBYIOLIMX HAMPABICHUM, JUISl YEro JIOKaJbHbIE HOPMAaTHUBHbIC
aKThl [IEPENAIOTCS 3aMECTUTENSAM JUpeKTopa. O3HaKOMIIEHHE C JIOKAJbHBIMA HOPMAaTHUBHBIMHU aKTaMU
JIUI, BHOBb MOCTYMAIOLIUX HA paboTy, IPOU3BOJUTCS TUPEKTOPOM MpU OPOPMIIEHUHU JIHIIAa HA padoTy.
ITo pe3ynbTataM O3HAKOMJICHHUS C JIOKAJIIbHBIM HOPMATHUBHBIM aKTOM COTPYIHHK COOCTBEHHOPYYHO
COBEPILIAET B HMXKHEM MPABOM YIUIy MOCJIETHErO JIMCTA aKTa HAJIHCh, COAEPKALYIO MTOJHOCTBIO €r0
(baMHUITUIO ¥ UHULMATIBL, IMYHYIO MTOANUCH U JaTy O3HAKOMJICHHUSL.

6.2. Bce opurmHanbl JOKAJIbHBIX HOPMATHBHBIX aKTOB XpaHATCS B MalKe, OTHOCSIIEHCA K
HoMmeHknarype aupekropa CK «PatHuk». B cilydae npuHATHS HOBBIX JIOKQJIbHBIX HOPMATHBHBIX
aKTOB, UX OPUTMHAJbI IOMENIAIOTCS B COOTBETCTBYIONIYIO nanky. [Ipu aToM Ha paHee eliCTBOBABIIEM
aKTe JIeJIaeTCs OTMETKA 00 YTpaTe UM CHJIBL.

7. IlepexoaHbIe MOJI0KEHHUS
8.1. PabGora 1m0 TOATOTOBKE TPOEKTOB JIOKAIbHBIX HOPMATHBHBIX AaKTOB HAaYHWHACTCSA
HE3aMCIJIMTCIILHO IO BCTYIIJICHUU HACTOAIICTO Ilonoxxenus B Ccuiy.





